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Tarporley Pre-School   
    Rear of St Helens Church, High Street, Tarporley CheshireCW6 0AG   
Telephone: 01829 730233

Lone Working Policy
Policy statement

Our setting is committed to ensuring staff, volunteers and contractors enjoy a safe working environment.  It is recognised that there are occasions when staff may be required to work alone or in isolated situations. This method of working may introduce risks into a normally non-hazardous work activity. 
Categories of Lone workers
· Working from home
Definition of Lone Working
Where staff are engaged in work at home where there are no other people who could reasonably be expected to come to their immediate aid in the event of an incident or emergency.
Risk Assessment
It is the responsibility of the manager to ensure that all members of staff have read and understood the Lone Working Policy and Risk Assessment.
A risk assessment must be undertaken for each Lone worker/Lone working episode.
Hazards identified will be evaluated by the Manager for the likelihood of the hazard causing harm.  Measures will be introduced if the assessment shows that existing precautions are inadequate to eliminate or adequately control the hazard. The risk assessment will be subject to review to ensure it is relevant and current to the workings of the setting.
Contractors will be advised to read a copy of the Lone Working Policy & Risk Assessment and will be required to complete an assessment relevant to the work they are undertaking before starting work.  The contractor is required to fully comply with all aspects of the relevant Health & Safety Legalisation whist working on site at Tarporley Pre-school.

Controls 
Staff should only work at home if the Manager has granted permission
The experience and training of all staff and the activities to be undertaken will be taken into consideration before allowing lone working.
Lone workers must be considered capable of responding in an emergency by the Manager.
Staff must securely log out of tablets when they are not in use.
Staff must keep all items belonging to the Pre-school in a designated safe place, stipulating where that is within the Risk Assessment.
Staff to ensure mobile phones are always fully charged in readiness for contact with the Manager.
Staff should communicate their check in/out time to the Manager.
Although mobile phones can give extra reassurance, they do not provide complete protection and staff should still be always alert for their own personal safety.

Legal framework

· Management of Health and Safety at Work Regulations (1999)
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